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INTRODUCTION 
 
CCCOE is committed to the health, safety, and well-being of its entire community guided by our 
mission and commitments.  We look forward to welcoming our staff and students back on 
campus following the policies and protocols detailed in this document. 
 
Topics addressed include cohorts, entrance/egress/movement around campus, face coverings, 
physical distancing, hygiene practices, health screening, contact tracing, and cleaning practices. 
 
ENTRANCE, EGRESS, AND MOVEMENT WITHIN SCHOOL 
 
Prior to Coming to Campus – see Health Screening Section below 
 
Entering Campus 

● Arrival areas will be planned to prevent crowding and allow for physical distancing during 
screening protocols. 

● All people on campus must wear face masks. 
● Parents should accompany their children to the designated screening area. 
● While waiting to be screened, students/parents must remain at least six (6) feet apart 

from others.  
● At the screening area, school staff will take student temperatures using a non-invasive 

contactless infrared thermometer. The temperature must be below 100.4 degrees for 
entry. School staff will also visually check students for other symptoms associated with 
COVID-19. 

● When students pass the screening, they will be asked to sanitize/wash their hands and 
walk to their assigned area, maintaining physical distancing. 

● School staff may be assigned to walk young children from the screening area to their 
classrooms. 

● Parents will not be allowed to enter the campus past the screening area without specific 
authorization from a school official (see late arrival below).  

● Parents are not allowed inside the classrooms. 
● Parents pre-authorized to enter the campus may be subject to temperature testing and 

symptom screening in the same manner as students. 
 
Late Arrivals 

● Parents are encouraged to arrive in time for their designated screening to help assure 
students get the most out of the time they will be on campus. 

● Late arrivals will go to the office or call the office to check in. Students must be 
accompanied by a parent, and parents and students must be wearing masks. 

 
Egress / Leaving Campus 

● Dismissal times will be staggered with multiple exits in order to ensure physical 
distancing and to avoid crowding at campus exits. 

● Parents or caregivers should be on time and wait in the parking lot outside the assigned 
student exit area, standing 6 feet apart or in cars. 

● Parents must wear masks when picking up their student. 
● Students will walk (physically distanced) to the exit area and will be released by the 

teachers/staff. 
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● Students must wait for the teacher’s permission to exit campus. 
● Parents must have a plan for picking up students from school if they are contacted and 

should be able to pick up their child within 30 minutes. 
 
HEALTH SCREENING  
 
Overview of Symptoms Associated with COVID-19 
The Contra Costa Department of Public Health (CCDPH) currently identifies the following 
symptoms as being high-risk for COVID-19: 

● Fever of 100.4 or more in addition to any other symptom 
● New and different cough in addition to any other symptom 
● New and different shortness of breath in addition to any other symptom 
● Additional symptoms may include chills, fatigue, repeated shaking with chills, 

muscle/body aches, headache, sore throat, new loss of taste or smell, congestion or 
runny nose, nausea, vomiting, diarrhea 

Parent Health Screenings and Reporting 

● Parents must screen students daily by checking their temperature and observing for other 
symptoms associated with COVID-19 prior to sending their students to school.  

● Parents must enter the information into the QR CODE on the CCCOE website by 8:30 am 
or at the designated check-in area at the school site.  

● Parents must keep their student at home if: 
○ the student exhibits one or more symptoms associated with COVID-19. Parents 

are encouraged to seek advice from their physician regarding testing. 
○ the student has had close contact with someone who was ill with confirmed 

COVID-19. Student may return to school 14 days after the date of exposure.  
○ a member of their household is ill with confirmed or suspected COVID-19. 

Student may return to school  
○ Student will stay home with distance learning instruction until cleared to return. 

● Parents must notify the school of the reason for the student’s absence. 

CCCOE Symptom Screening, Isolation and Reporting 
 
All schools have designated and prepared isolation areas for the purposes of isolating sick or 
symptomatic individuals until arrangements can be made for them to go home. In determining 
whether to exclude a student based on symptoms of COVID-19, the school may consider the 
student’s medical history. 
 
In cases of suspected COVID-19, the school will also consult with the Contra Costa Department 
of Public Health. The school will track a student’s potential exposure to COVID-19 and 
document his or her temperature, symptoms, and incidents of exposure. All documentation 
regarding a student’s COVID-19 symptoms will be considered confidential medical records. 
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Overview of Symptom and Screening Actions (per CDE) 
 

 Student Parent and School Action Communication 

1 COVID-19 
Symptoms 
(e.g., fever, 
cough, loss 
of taste or 
smell, 
difficulty 
breathing)  

• Parent - keep the student at home 
• School - isolate student and send home 
• School - recommend testing  

o If testing is positive, see #3 
o If testing is negative, see #4 

• School/classroom remains open 

None 

2 Close 
contact (†) 
with a 
confirmed 
COVID- 19 
case 

● Parent – keep the student at home 
● Parent - quarantine for 14 days from last exposure 
● School - isolate the student and send home 
● School - recommend testing  
● School – provide Distance Learning option 
● School/classroom remains open 

Notify 
community of a 
known contact 

3 Tests 
positive 
after 
symptoms 
- confirmed 
COVID-19  

● School - Notify the Public Health 
● Parent - isolate student and exclude from school 

for 10 days from symptom onset or test date 
● School - identify contacts (†), quarantine & 

exclude exposed contacts (likely entire cohort 
(††)) for 14 days after the last date the case 
was present at school while infectious 

● School - recommend testing of contacts, prioritize 
symptomatic contacts (but will not shorten 14-
day quarantine) 

● School – provide Distance Learning option 
● School - disinfect and clean classroom and 

primary spaces where case spent 
significant time 

● School/classroom remains open 

Notify community 
of a confirmed 
case 

4 Tests negative 
after symptoms 

● Parent - student may return to school 24 
hours after symptoms resolve 

● School/classroom remains open 

May need to 
notify the 
community 
depending on 
individual 
situation. 

 
(†) A contact is defined as a person who is <6 feet from a case for >15 minutes. In some school 
situations, it may be difficult to determine whether individuals have met this criterion and an entire cohort, 
classroom, or other group may need to be considered exposed, particularly if people have spent time 
together indoors. 
(††) A cohort is a stable group with fixed membership that stays together for all courses and activities 
(e.g., lunch, recess, etc.) and avoids contact with other persons or cohorts. 
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IDENTIFICATION AND TRACING OF CONTACTS 
 
COVID Response Teams  
CCCOE has created COVID Response Teams to be the designated contacts with the Contra 
Costa County Public Health Department (CCCPH) and the contact for any exposure situations 
involving students and staff.  These teams are made up of school nurses, administrators, and 
school staff, and will serve as the leads during potential exposure situations. 
 
Tracking Systems 
In addition to managing on-campus movements and processes to ensure cohorts do not mingle 
and health and safety protocols are being followed, the following systems will allow for effective 
contract tracing should the need arise: 

• Taking and recording student and staff daily attendance including data from the health 
screening responses.  

• A carefully planned and published schedule of cohorts’ presence and movements 
around campus. 

• Any positive COVID-19 tests within the CCCOE community must be reported to the 
school principal or nurse immediately so that thorough contact tracing can be 
conducted, and individuals who were in close contact with the person who has 
received a positive test can be notified. 

 
Contact Tracing Processes 
CCCOE will immediately contact the CCCPH in the case of any known COVID case in the 
community. CCCOE will work closely with the CCCPH to determine through contact tracing if 
the affected child’s cohort and additional individuals will need to be quarantined.  
 
Class Closure and Student Quarantine Protocols  
In the event of reported positive Covid-19 cases, students or classrooms may be required to 
quarantine.  In these cases, students will immediately begin Distance Learning instruction until 
in-person instruction resumes.  
 
FACE COVERINGS  
 
All people on campus must wear a proper mask or face covering while at school, except during 
designated mealtimes.   
 

● Students will not be allowed at school without appropriate face covering. 
● Students must bring their own face coverings from home. The school has a supply of 

clean, disposable face masks available when one is forgotten. 
● Students should have several masks available to them while at school and should be kept 

in the student’s bag. 
● When students are not able to wear face covering due to medical needs or as a result of 

a disability, staff will wear additional covering such as a mask and shield or a neck 
guard, gloves, clothing, etc. 

● Face coverings must be made of breathable cloth materials, cover the person’s entire 
nose and mouth area, and be secured to the person’s head. 

● Face coverings that do not cover the nose and mouth, do not stay on the face, are 
soiled, or have holes or tears are not acceptable and must be discarded.  
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● Parents are asked to follow the CDC’s Mask Guidance here: 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-fac e-
coverings.html 

● Fabric face coverings should be washed per CDC guidance found at: 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-w ash-cloth-
face-coverings.html 

● Parents should discuss proper use of face covering with their children and have children 
practice wearing face coverings at home and in the community. 

 
Students will be provided with reasonable accommodations to the extent they have a disability 
that prevents them from complying with one or more of the face covering or physical distancing 
expectations outlined in this guidance. 
 
COHORTS 

Consistent with local and state requirements, the number of students permitted on campus each 
school day and in classrooms will be limited to the amount that can be safely accommodated 
while maintaining a physical distance of 6 feet between individuals.  

● Students will be grouped in static cohorts by class. 
● All classes will have a maximum combined total of 16 students/staff.  
● Each cohort will have a dedicated space to play/hang out during recess and breaks.  
● Each cohort will remain together either in the cohort’s home classroom or a designated 

space, away from other cohorts during lunch. 
● When multiple cohorts are outdoors at the same time, plenty of physical distancing will 

ensure that each cohort has ample room to play and move within their cohort. Any 
equipment that is used by a cohort will not be shared with another cohort until it has 
been cleaned.  

● All field experiences, trips, and school assemblies will be conducted virtually until 
further notice. 

 
Exception to Cohorts: Students will be seen individually or virtually for assessments and 
services provided by related support providers.  These meetings will occur in locations 
designated for these purposes and will have all necessary PPE equipment.  
 
PHYSICAL DISTANCING 
 
Use of Markers 
Markers that designate intervals of 6 feet have been placed throughout campus and at 
entrances to designate where students should be when in line. 
 
Physical Distances in Classrooms 

• It is understood that some young children, or children with special needs, may not be 
able to physically distance at all times, however, in a classroom or other environment 
where children will gather,  there has to be enough physical space to allow for a 
minimum of 4-6 feet for students and 6 feet between adults.  Under 4 feet is not 
acceptable.  

• Classrooms will not exceed the maximum capacity limits that adequately provide for 
physical distancing of students and teachers.  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
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• Classroom desks, activity stations, tables, and chairs have been spaced so that students 
will be spaced at least 6 feet apart from each other and the teacher.  

 
Recess and Lunch Periods 
• Physical distancing requirements will be in place during recess periods.  
• Lunches will take place in individual classrooms, or at designated indoor and outdoor 

spaces, and students will be required to maintain safe physical distances.  
• Students are not permitted to touch or share each other's food. 
• Students are not required to wear masks while eating and drinking, therefore students 

must remain 6 feet apart.  
 
Playgrounds/Outdoor Play Activities/Athletics 

● Outdoor physical education and/or play activities will be arranged by student cohort 
groups to promote physical distancing. 

● Physical education and athletics will be limited to activities that do not involve physical 
contact with other students. Students must maintain a distance of at least 6 feet from 
other students during physical education and athletic activities. 

● Student groups will be assigned to a designated area of the campus during outdoor 
physical education or play activities to promote physical distancing and will not be 
permitted to leave their designated area. 

 
HEALTHY HYGIENE PRACTICES 
 
Students and staff will be required to wash their hands (soap/water or hand sanitizer) when 
arriving to and leaving school, before and after meals, after outside play, before and after using 
the restroom, after close contact with others, after using shared surfaces and tools, and after 
blowing the nose, coughing, and sneezing. 
 
Students using hand sanitizer should rub it into their hands until it is completely dry.  Hand 
sanitizer will be a minimum of 60% alcohol and fragrance-free. 
 
Students using soap and water will follow CDC guidance on proper handwashing techniques, 
including washing their hands for at least 20 seconds with soap, rubbing thoroughly after 
application, and using paper towels to dry hands thoroughly.  
 
Parents should teach students proper handwashing techniques according to the CDC guidance 
(available at https://www.cdc.gov/handwashing/index.html), and staff will reinforce these 
techniques.  Students will also be reminded not to touch their faces, and to use a tissue to wipe 
their nose and to cough and sneeze inside the tissue. 
 
CLEANING AND DISINFECTION 
 
CCCOE has established regular and frequent cleaning and disinfection protocols to mitigate the 
spread of COVID-19. This includes cleaning of classroom, equipment, educational materials 
and restrooms.  Students will be involved in the regular cleaning of the space and materials they 
use. This is an opportunity to build healthy habits and to create a feeling that “we’re all in this 
together.”  We have made every effort to eliminate the sharing of learning materials and toys by 
creating individual learning kits. 
 

https://www.cdc.gov/handwashing/index.html
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